Source Group


Information Governance
Staff Briefing Schedule
Target Audience: Organisation Staff
Briefing Items
To be briefed within Two Months of the IG Subgroup Meeting on 04/12/2020
1. Framework
a. IG Strategy and Management Framework  

2. Policies
a. Data Protection Policy 
b. Corporate Governance Policy
c. Records Lifecycle Policy 
d. Acceptable Use Policy  
e. Business Continuity Policy 
f. Subject Access Policy
g. Pseudonymisation Policy 
h. Mobile Working and Teleworking Policy 
i. Systems Level Security Policy 
j. Network Security Policy 
k. Information Security Policy 
l. Patient Information Quality Policy

3. Processes and Procedures
a. Transfer and Receipt of Personal and Sensitive Information Procedure
b. Information Asset Register Procedure 
c. Data Flow Mapping Register Procedure 
d. F0I & Environment Information Regulations Complaints Procedure (if relevant)
e. Confidentiality Audit Procedure 
f. IG Incident Management Reporting Procedure 
g. Risk Management Procedure
h. Information Quality Process
i. Privacy Impact Assessment Procedure


4. Codes of Practice
a. Confidentiality and Information Sharing Code of Practice 
b. IS Code of Practice
5. Plans
a. IG Action Plan 
b. Business continuity and incident response plan 
c. Approve the Caldicott action plan 
6. Templates
a. Privacy Impact Assessment Template
7. Communications Materials
a. Communication materials and de-identified data
8. General Data Protection Regulations
a. GDPR and Data Protection Act 2018 awareness 




9. 
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Briefing Attendance Dates
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